
Touch base Briefly contact someone e.g. via 
phone call or email

Think outside of the box

means

To learn how to do tasks and 
activities at work

Get your foot in the door
To complete the first steps of a 

certain path successfully

Stay on top of things
To be able to manage your workload/ 
to stay informed about certain issues

means

means

means

to come up with creative and unique 
ideas

Learn the ropes means


